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inforinder /e DISTRICT PERSONNEL OVERVIEW

Infofinder le is a web-based solution from Transfinder that leverages our district’s investment in
Routefinder Pro to communicate with district personnel via district’s intranet.

With Infofinder le, you can lookup Student and Trip data, run reports, and request and approve
Field Trips.

If you have any questions or concerns please contact the Bus Garage at 436-7411.
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To access your Infofinder /e
website:

1.

Launch your web
browser (Internet
Explorer, Netscape,
Chrome, Safari, Firefox,
etc.)

In the Address field,
type the URL:
http://ccsd2-trans-
asl/InfofinderLE.

Press the Enter key, and
the Infofinder /e login
page will display.

/2 School Bus Routing Software, School Transportation Software, GPS Tracking, Field Trip Managemen - Windows Internet Explorer
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For quicker access to this
page in the future, you may . F &
want to add it to your H]IO lIl(lEI le
Favorites, bookmark it, or

Welcome to Infofinder /!

Create a Shortcut to it On Flease type vour user id and password below to gain access.
your computer desktop. Login

User IC: I

Fassword: I

Enter the User ID and
Password that your
Transportation Department
created for you, into their
respective fields, and then
click on the Login button,
and the Infofinder /e
homepage will display.
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If the site administrator has
granted you access to more
than one data source, you
will need to select the
correct database from the
Select Database drop down
list, and then click on the
Open button.

Transfinder CSD

infofinder /e 0

Please select the database you would like to work with,

Select Database

Database: I 2012-2013

Logged In: A min|
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From the homepage, some
of you can potentially look-

up information about Transfinder CSD Illfﬂﬁllder [ € &
Students, Trips and Field

Trips; request, approve, and Good Morning
decline Field Trips, run Message for Today
transportation Reports,
change your password, and Welcome to Transfinder ity Schools.
logout of the application. LT
Click on the Home link on
any page to return to the
homepage.

Logged In: Admi

transfinﬂer
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Important messages from
the Transportation . . .

Department will appear in Transfinder CSD Illfﬂﬁlldﬁ'[ Zé’ &
the Message for TOday * Home * Students * Trips * Field Trips * Reports * Options

WlndOW. Good Morning
Message for Today

The current date, time, and
weather appear to the right, Welcome to Transfinder ity Schools.
if the site administrator has sl

enabled that option.

lransﬁnder
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For those of you that have

the Student tab. Click on the . . .
Students link on the Transfinder CSD Illfﬂﬁlldﬁ'[ ZE,’ &
naV|gat|0n bar across the top * Home * Students * Trips * Field Trips * Reports * Options

of any page, and the Student Good Morning
Search form will display. Message for Today

‘Welcome to Transfinder City Schools.

Have a great day!

lransﬁnder
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Enter and/or select as

little or as much search . . .
criteria as you'd like. Transfinder CSD lI]fO]clIldE[ Zé’ &
The more criteria that

you enter/select, the
more narrow the search

* Home * Students * Trips * Field Trips * Reports * Options

Enter the criteria by which to view student.

Student Search

results will be. e~
Click on the Clear button First Name:

[
I
Student ID: |
I
I

to clear the form and _—
begin a new search. ciy
Click on the Search 2 I

School: [Al
]

. [
button to begin the Grade: A

sea rch . Vehicle: [All
Trip: [All
Additional Filter

Filter: I [Mone]

Note: If you do not select any search criteria, and the number of Student records in the database
exceeds the Maximum Student Results threshold, you will be prompted to refine your search.

transfinﬂer
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A Summary List of Students
matching your search criteria
will display, and basic
information such as Address,
Phone, School and Grade will
be returned for each of
them.

1. Click on the New Search
button to return to the
Student Search form to
begin a new search.
Click on the Page
numbers to navigate
from page to page.

Each Student’s name is a
hyperlink to their
Student record. Click on
a link to access details
about a specific Student.

* Home * Students * Tri
Students

View: | Summary List [ x

464 Record(s)
Student
ARDUINI, TYLER

ASURU, ARIEL
ASURU, DESMIN

AUSTIN, ELIZABETH
AUSTIN, WADAH
AYERS, VISHNU

AZER, BREE

AZER, LEANNE
AZZARETTI, CHRISTOPHER
AZZARETTI, NIMRAT
BACCHIA, AREFA
BAGLEY, GARY
BAGLEY, KAYLE
BAGLEY, MADELINE
BAJAYO, TRISHA
BARCZAK, CHARLES
BARKLEY, ELIZABETH
BARKLEY, MOHAMMAD
BARKLEY, SHAKEMA
BEATTIE, BRADLEY
BEAUDETTE, ADDISON

BEAUDETTE, LIAM

DISTRICT PERSONNEL OVERVIEW

Id Trips * Reports * Options

Address
21 ALVA ROAD
NISKAYUNA, NY, 12309
15 HILLCREST VILLAGE E
APTB 3
Miskayuna, MY, 12308
15 HILLCREST VILLAGE E

NISKAYUNZ, NY, 12303
2200 STORY AVE
NISKAYUNA, MY, 12303
1362 MYRON ST
NISKAYUNZ, NY, 12309
12565 VAN ANTWERP RD
NISKAYUNZ, NY, 12303
2070 ORCHARD PARK DR
NISKAYUNA, HY, 12303
2070 ORCHARD PARK DR
NISKAYUNZ, NY, 12309
2319 DEAN ST
NISKAYUNA, NY, 12303
1508 KEYES AVE
NISKAYUNA, NY, 12303
2494 ANGELINA DR
NISKAYUNZ, NY, 12309
1127 PALMER AVE
NISKAYUNA, NY, 12309
1127 PALMER AVE
NISKAYUNA, NY, 12303
2033 MORROW AVE
NISKAYUNZ, NY, 12309
2175 STORY AVE
NISKAYUNA, NY, 12303
1342 DEAN 5T
NISKAYUNA, NY, 12303
1088 REGENT ST
NISKAYUNZ, NY, 12309
2333 Story Ave
Miskayuna, NY, 12308
1243 MYRON STREET
MISKAYUNA, NY, 12303
585 BALLTOWN RD
Niskayuna, NY, 12308
2078 ORCHARD PARK DR
NISKAYUNA, NY, 12308
2078 ORCHARD PARK DR
NISKAYUNA, NY, 12303

Pho
(518)634-5925

(518)351-4486

(518)351-4486

(518)351-7895
(518)373-4335
(518)486-5824
(518)137-1152
(518)137-1152
(518)797-8984
(518)203-7028
(518)191-2991
(518)707-1011
(518)707-1011
(518)134-1340
(518)470-5788
(518)424-2044
(518)721-5458
(518)340-1230
(518)748-5118
(518)182-4713
(518)187-2455

(518)187-2455

infofinder /e ()

School

Van Zntwerp Middle School (VAMS)

Van Zntwerp Middle School (VAMS)

an Antwerp Middle Scheol (VAMS)

Van Antwerp Middle School (VAMS)
van Antwerp Middle School (VAMS)
Van Zntwerp Middle School (VAMS)
Van Antwerp Middle School (VAMS)
Wan Antwerp Middle School (VAMS)
van Zntwerp Middle School (VAMS)
Van Antwerp Middle School (VAMS)
an Antwerp Middle School (VAMS)
Van Zntwerp Middle School (VAMS)
Van Antwerp Middle School (VAMS)
Wan Antwerp Middle School (VAMS)
van Zntwerp Middle School (VAMS)
Van Antwerp Middle School (VAMS)
an Antwerp Middle School (VAMS)
Van Zntwerp Middle School (VAMS)
Van Antwerp Middle School (VAMS)
wan Antwerp Middle School (VAMS)
van Zntwerp Middle School (VAMS)

Van Antwerp Middle School (VAMS)

transfinﬂer
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infofinder /e

Detailed information about
the Student is displayed
across various tabs. Click on
each tab to access that
information.

Example:

The Schedule tab provides
detailed information about
the Student’s transportation
schedule. The Trip name s a
hyperlink to more detailed
information about the Trip
that the Student is assigned
to. Click on the link to
access the Trip record.

Click on the Return to List
button on any tab to return
to the search results.

Student: KYLE, ALDO F

Local ID: 00850
School: Wan Antwerp Middle School (WAMS)

Gender: Male

Grade: 03

District:

Date of

Birth:

Ethnic Code:
[Jrequire Bus Ajde
[pizabled

4/17/15935

Disabilites:

[ Eligible for Transport
B4 Eligible for Aid

Address || Schedule | Cortact " MNates " Picture - Mot an file " Iser Defined " Map]

Days Time Driver (Vehicle)
g:44 AMISOPO, KEVAN (174)
3:49 PM ISOPO, KEVAN (174)

Primary Pickup 50 AM Van Antwerp Newport Ave
Primary Drop-Off 50 PM Van Antwerp Knolls Rd & Newport Ave & Providence Ave
-Exceptions  -Shuttle

Trip: 50 AM Van Antwerp
Vehicle: 174

Scheduled . & -
From/To: 8:26 AM - 9:01 AM (35 min)

Driver: ISCFPC, KEWVAN Capacity: 66
Bus Aide: Wheel Chair
Alias Name: Van &ntwerp Capacity: 0

Description: Total Assigned: 2

Max On Bus: 2
Distance:

Criteria I Motes " Stops " Students " User Defined " Map
To School

Transports Students: BTSRRI

[0 Home to Transfer

[ shuttle (Transfer Schoal to School)
Trip Requirements: EERE-HEENN

[E] Mon-Disabled Students

[ Disabled Students

Em_ Wan Antwerp Middle School (WAMS)

Return to LﬂJ
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You may also choose to view
this information by mfoﬁnder le&
tra nspo rtatlon SChed u Ie- * Home * Students * Trips * Field Trips * Reports * Options

Students New Search

Select Scheduled List from v [Sctedie Lt B

Student

. . ARDUINI, TYLER Vehicle Time
the View list box
. NISKAYUNA, NY, 12309
(518)834-5925
Van Antwerp Middle Schoel (VAMS) (Grade:

1. Click onthe New Search  =i:=.....

APTB 3
Niskayuna, NY, 12309

button to return to the GRS e S (a7

ASURU, DESMIN Vehicle
15 HILLCREST VILLAGE E
-1

Student Search form to L e o, 1220

(518)351-4486
. Van Antwerp Middle School [VAMS) (Grade: 07)
begin a new search
. 2200 STORY AVE
NISKAYUNA, NY, 12309
(518)591-7895

C I i c k O n th e Page Xaz;ﬁrvﬁfﬂ:me School (VAMS) (Grade: 06) —

1362 MYRON ST
NISKAYUNA, NY, 12309

numbers to navigate T v s e )

AYERS, VISHNU Vehicle
1256 VAN ANTWERP RD

from page to page. NSKATA N, 1230
Van Antwerp Middle School [VAMS) (Grade: 07)
’ M JEADZ?E;l ’Di'(l:EHEARD PARK DR Eake
Each Student’s nameisa  aasssi
Efsalr‘ailnat:;elrfr%ndule School (VAMS) (Grade: 06)

: :
hyperlink to their St o
NISKAYUNA, NY, 12309
(518)137-1152

St d t d Cl . k Wan Antwerp Middle School (VAMS) (Grade: 07)
u e n re co r . I C 0 n Sglzéagiml,sgmlsmwsk Vehicle
NISKAYUNA, NY, 12309

a link to access details I e st ) s
about a specific Student.

transfinﬂer
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For those of you that can
view Trip information, click . . o

on the Trips link on the Transfinder CSD Illfﬂﬁlldﬁ'[ ZE,’ &
naV|gat|On bar across the top * Home * Students * Trips * Field Trips * Reports * Options
Of any page, and the Trlp Good Morning

Search form will display. Hessage for Todoy

‘Welcome to Transfinder City Schools.

Have a great day!

lransﬁnder
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Enter and/or select as
little or as much search
criteria as you'd like.
The more criteria that
you enter/select, the
more narrow the search
results will be.

Click on the Clear button
to clear the form and
begin a new search.
Click on the Search
button to begin the
search.

Transfinder CSD i]]f(]ﬁ]]dﬂ[ le &

* Home * Students * Trips * Field Trips * Reports * Options

Enter the criteria by which to view trips.

Trip Search
School: I[Nl]

Trip Type: [AIN
Trip: (1A

Vehicle: [Al

Stop Location: |
Additional Filter
Filter: [Mone]

(Clear)

2012-2013 Logged In: Admin

transfinﬂer
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A Summary List of Trips

matching your search criteria infoﬁnder Ze&
will display, and basic N L L

information about the Trip, —

such as Trip Name, Driver,

HING, KEES 3:35PM 4:16PM
8:26AM 9:01AM

Start Time, Finish Time and e oo e

MCCULLEN, DHANYA 8:17AM 9:03AM

the # Assigned, will be e
returned.
1. Click on the Page

numbers to navigate

from page to page.

Click on the New Search

button to return to the

Trip Search form to

begin a new search.

Each Trip Name is a

hyperlink to a Trip

record. Click on a link to

access details about a

specific Trip.

transfinﬂer
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Detailed information about the Trip: 50 AM Van Antwerp
Vehicle: 174 Scheduled 8:26 AM - 2:01 AM (35 min)

Trip is displayed across various Driver:  1S0FO, KEVAN From/ To:

] Capacity: 66
Bus Aide: Wheel Chair

tabs. Click on each tab to Alias Name: Van Antwerp Capacity: °

Description: Total Assigned: 2
2

access that information. Detamear 796 mi,

Criteria " Notes " Stops " Students " User Defined] |'\"|ap

o1 (] WS

E I A Qi’ Map $ Satellite || Terrain
: bl . Sidfe: e
xample ] Trip: 50 AM Van Antwerp N v y Yt Q@ @ @ ﬂ] @ @
The Map tab displays a vehicle: 176 @
. .. Driver: 150PC, KEVAN [ > _— ‘
geographic map of the driving Bus Aide: T 4w providenca Ay

Alias Name: Van Antwerp 4 AN
Description: L MOvige = ﬂ

path, stop boundaries, and the i ‘ﬁﬁl’ 'Y
geOCOde |Ocation Of the | Criteria " Motes " Stops I Students " User Diefir
Students assigned to the Trip. S s

Pawgy

Bus Garage

| ol
: =

8:28 AM Banker Ave & Hillsig - Gl

- ur Lady

§:30 AM 1224 HILLSIDE AVE i [ perhanis

8131 AM 1346 HILLSIDE AVE —ij

8:32 AM Connor Court & Hill \

8:33 AM Hillcrest Village E &

8:34 AM Rosa Rd & Tracy &y POWERED BY 500 ft =
3:36 AM 326 ROSA RD |2uum 1 Map data ©2012 Google - Terms of Use
8:37 AM 16824 PROVIDENC\ e GDDQ|E =

3:38 AM Deborah Dr & Sher
§:39 AM 2258 VAN RENSSEL
3:41 AM Dean St & Webster Dr

g:141 AM Dean St & Nelson Dr

3:42 AM MNelson Dr & Webster Dr
2:43 AM Hillside &ve & Pawtucket Ave
g:44 AM MNewport Ave

8:46 AM Hillzide Awve & Niskayuna Dr
3:51 AM Van Amtwerp Middle School
S:01 AM Bus Garage

The Stops tab provides a list of
all of the stops for a Trip.

o0 [~ [ fon | |||

=}

Click on the Return to List
button on any tab to return to
the search results.

[y
=1

Return to LISQJ

=
-

=
[§]

=
5]

[y
e

[y
m

=
=]

=
.l

[y
[=x)

[y
o
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To look up Field Trip
information or to request a . . .

new Field Trip, click on the Transfinder CSD Illfﬂflﬂder Zé’ &
Field Trips link on the
navigation bar across the top Good Morning
of any page, and the Field Message for Today
Trips search form will display.

* Home * Students * Trips * Field Trips * Reports * Options

‘Welcome to Transfinder City Schools.

Have a great day!

lransﬁnder
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TO request a F|e|d Tr|p’ C||Ck on the New Enter the criteria by which to view field trips by or click the "New Field Trip” button to create a new field trip.
Field Trip button. The Field Trip request Field Trips

form will display; refer to the Field Trip = TEAE L J
Request Form document for more Display Bxisting Field Trips

: : . L Request Status:
information on completing and submitting School: [fAn

a Field Trip request. Department:  [[AIl

From: b |

Ta:

|
|
Trip ID: |
|

Trip Name:
Additional Filter
Filter:

Display Options

Wiew:

(clear )

transfinﬂer
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Enter a nd/or Select as I|tt|e or as Enter the criteria by which to view field trips by or click the "New Field Trip” button to create a new field trip.
much search criteria as you'd like. Field Trips
The more criteria that you C T )

enter/select, the more narrow the Display Bxisting Fielc Trps
Request Status:

search results will be. sehool: A
Click on the Clear button to clear the Department:  [[AIl]

form and begin a new search. From:
Click on the Search button to begin To:

|
|
Trip ID: |
|

v

the search.

Trip Name:
Additional Filter
Filter:

Display Options

Wiew:

(clear )

transfinﬂer
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infotinder /e

A list of Field Trips matching
your search criteria will be
returned. Basic information
such as Name, Destination,
Status and Requestor will be
displayed.

1. Each Trip Reference #
and Name is a hyperlink
to the Field Trip
request. Click on a link
to access detailed
information about a
specific request.

The status of each Field
Trip is indicated by a
specific color, a legend
appears in the upper
right-hand corner of
the page.

infofinder /e \j;h

* Home * Students * Trips * Field Trips * Reports * Options

Field Trips

13 Record(s)

Destination Status Requested

. pleted - Req
Queensbury pleted

Shaker Level 1 - Request Submitted

pleted - Request

Bethlehem pleted

V/IV FOOTBALL

08/25/06
Bethlehem d 8:49AM
Level 1 - Request Submitted 05 2o

VIV FOOTBALL Level 1 - Request Submitte

V/IV/FR Girls h
WollevBall '

pleted - Request

GUILDERLAND pleted

V/IV VOLLEYBALL

0
Level 1 - Request Submitted 0020

d 09/29/06
4:50PM

W/JV BOYS SOCCER GUILDERLAND

IV GIRLS

VOLLEYBALL RAVENA Level 1 - Request Submitte

- Request

W/IV FOOTBALL shenendahowa

cthichem High
chool

VARSITY FOOTBALL 5 2=bEge=s

Boston Science Boston Science
Museum Museum

Phys Ed Dept
Phys Ed Dept
13 Record(s)

» 2011-2012

01/17/06
2:45PM

08/26/06
7i45AM

08/30/06
00AM

08/31/06
10:45AM

/04/06

Mew Field Trip View Calendar

*-Request Submitted  o-Level 2 Approved - -Level 3 Approved e-Lavel 4 Approved
- -Denied  -Transportation Approved _-Cancelled - -Completed

, Carl

. Carl

, Carl

. Carl

Superintendent,

Principal, Polly

Logged In: Admin)

transfinder
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3. Click on the New Copy

icon to create a copy of infofinder [ e\j;h

he Field Tri
the Fiela Irip to use to Field Trips

*-Request Submitted  o-Level 2 Approved - -Level 3 Approved e-Lavel 4 Approved

create a new Field Trip. e e o e

13 Record(s)

Click on the Page ' st R e

Queensbury pleted - Req

pleted

num be rs to navi gate e Shaker Level 1 - Request Submitted ; g};;;{,,ﬂ

. pleted - Request
V/IV FOOTBALL Bethlehem pleted

fro m p d ge tO p d ge . VIV FOOTBALL Bethlehem Level 1 - Request Submitted 0%/25/0° 18/26/06 , Carl

AM 7:45AM
WV/FR Girls m 05/25/06 08/30/06
M 00AM

Click on the New Field R ‘ ————

1V G pleted - Request
V/IV VOLLEYBAIL  GUILDERLAND Dleted

Tri p b utto n to go to th e W/IV BOYS SOCCER GUILDERLAND Level 1 - Request Submitted i:EZPM ; , Carl

JV GIALS . 09/28/06 08/31/06
e RAVENA Level 1 - Request Submitted ;7222 FE , Carl

Field Trip request form, R —— hees e Lyoyos
to request a new field R S

Click on the New Search ~ ~.o == 2 v
button to return to the
Field Trip search form to

begin a new search.

Click on the View

Calendar button, to view

field Trip requests on a

monthly calendar.

. Carl

transfinder
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Hover over a request,
and the departure time
will pop-up.

The status of each Field
Trip is indicated by a
specific color, the legend
appears in the upper
right-hand corner above
the calendar.

. Click on the View List
button to return to the
list.

! * Home * Students * Trips * Fleld Trips * Reports * Options
|Field Trips

»

transfinﬂer
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Select users have the ability to approve and decline Field Field Trip: 00005

Trip requests, and they will receive an e-mail notification E[:ﬁ!’imm | Hitor |

when there is a pending request that requires their Requested: 02/08/02 11:42 AM By: Admin,

review. Status:
Select the correct Status from the Change To drop- cronge 7o ISelect New Satus M

down list box. -

Enter comments into the Comments free-form text N

area if you'd like.

Click on the Save button to save changes to the Field

Trip request.

transfinﬂer
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Some users may have the ability to edit and/or (Delote Request ) (“Map it ) ( CancellRetum to List ) (" Save )
delete Field Trip requests:

Click on the Delete Request button to delete
the Field Trip request.

Click on the Cancel/Return to List button to
return to the list without saving any changes.
Click on the Save button to save changes to the
field Trip request.

lransﬁnder
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Select users have access to
various reports. Click on the . . .

Reports link on the Transfinder CSD Il]fﬂ lﬂdEI Zé’
navigation bar across the top
of any page, and the Reports Good Morning
page will display. Message for Today

* Home * Students * Trips * Field Trips * Reports * Options

‘Welcome to Transfinder City Schools.

Have a great day!

lransﬁnder
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Click on the plus (+)
and/or minus (-) signs to
expand or collapse the
list of reports available
beneath each category.
Click on the name of a
report within a list to
highlight it.

Click on the Run Report
button, the Run Report
dialog box will open.

infofinder /e &

* Home * Students * Trips * Field Trips * Reports * Options

er Student. Includes all fields.

transfinﬂer
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4. You can run a report By Filter or Speciﬁc Run Report: Student - Schedule (Summary w/Bus Numbers)
Records: school:  [Van Antwerp Middle School / VAMS x|~ Make sure to Select the

correct school.
. . By Filter | Specific Records
A. Click on the By Filter tab to select o Fher S
Filter: [[all Records]

it, and then click on a Filter to Eligible Unassigned Drop-Off
Eligible Unassigned Pick-Up

highlight it. Click on the Edit Filter Grads

Grades

button to edit the filter, if Grades Kindergarden
Miles from School = 0

necessary. ROSENDALE GRADE 4
ROSENDALE GRADE 5

Click on the Specific Records tab to
select it, and use the search form Trip Name Drop-Off

. . Ungeocoded Students
and slider list to search for and
select a specific record or records
to report on.

5. Click on the Run Report button.

transfinﬂer
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Click on the Options link on
the navigation bar across the . . .

top of any page, followed by Transfinder CSD Illfﬂflﬂder Z € &
the Change Password, Get = e Fiald Trios » 6

Adobe Reader, or Logout Good Morning
link to perform any of those Message for Today
functions.

O]
‘Welcome to Transfinder City Schools.

Have a great day!

lransﬁnder
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To change your password:
1. Enter your current

password into the Current Transfinder CSD lllfﬂflllder Ze &
Password field

Enter your new password I
into the New Password Current Password:
field. ot i pesors
Enter your new password
into the Confirm New
Password field.

4. Click on the Change
button.

Note: If the value in the

Confirm New Password field

does not match the value in

the New Password field, you

will receive an error message,

rather than a confirmation

message.

2012-2013

transfinﬂer




Dﬁ%erle DISTRICT PERSONNEL OVERVIEW

End of Process

lransfinder




